
Directions for Completing Pre-Student Teacher Registration 
OVERVIEW 

If you have any questions throughout the registration form contact Julie at 
Julie.mcleod@mpls.k12.mn.us 

 
1. Follow the links to the correct registration form. Current MPS employees should use the Internal 

Candidate form. All other candidates, including MPS employees on a leave of absence, should use 

the External Candidate form. 

2. Click on apply in the upper right-hand corner to apply for the position. 
 
3. You will be directed to create an account profile with MPS. Create an account using an email and 

password. 
 
4. In the Formal Education section, enter information for the college/university you are currently 

attending to earn your teacher license, even if you have not yet graduated. Check the box to 
indicate that this is the institution where you are earning your teacher license. 
 

5. Complete the rest of your profile. Click next in the bottom right-hand corner.** 
 
**Note- if you do not see the next button, it is because you are only logged into your 
candidate profile and not to the Student Teacher Application. Please save and log out. Click 
the application link again, log in with the same username and password you created, and you 
should see the next button. 

 
6. You will be prompted to complete the Pre-Student Teacher Application Form. Be sure to enter in 

your pre-student teaching information, including start and end dates, teacher name, and choose the 
school from the drop-down list. 

 
 
7. Click apply if you are ready to submit your application. If you need to save and return to the 

application you may do so by clicking on save. Remember that your registration is due 2 weeks 
before you begin student teaching. 

 
 
After you submit the registration form, you will receive an email link with instructions for completing 
your criminal background check. This link will come no more than 48 hours after you complete the 
registration form. 
  

 

mailto:Julie.mcleod@mpls.k12.mn.us

